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Commission on Gender Equity  

 
 
Position Title:  Program Manager Graduate Intern     
Job ID Number: 46006          
Education Level: Graduate          
 
 
The Commission on Gender Equity is leading the City’s efforts to ensure that every girl, woman, intersex, 
and transgender, gender non-conforming, and gender non-binary New Yorker is treated fairly, feels safe, 
and has opportunity to thrive economically. We are putting the full force of municipal government—the 
City’s largest employer—to work on behalf of this cause.  
 
The Commission on Gender Equity (CGE) seeks candidates to fill its Program Manager Graduate Intern 
for its Strategic Learning and Capacity Building Department position.  The Program Manager Graduate 
Intern will work with city agencies to build their capacities to develop and implement gender equitable 
policies and programs. 

 
About the Role: 
The Program Manager Graduate Intern reports to the Deputy Executive Director for Strategic Learning 
and Capacity Building and will help develop and implement strategies and approaches that advance 
gender equity across NYC agencies and across sectors. 
 
Responsibilities include but are not limited to:  

 Assisting with staffing the citywide Gender Equity Interagency Partnership to support the 
development, implementation, and sharing of the best practices to advance gender equity across 
city agencies. 

 Assisting with administering the city’s first gender equity landscape study; providing technical 
support to agency survey respondents; conducting analysis of survey responses; and preparing 
reports based on analyses.   

 Assisting with curating content for the first gender equity citywide intranet. 

 Assisting with staffing CGE’s Commissioner Workgroup for Strategic Learning and Capacity 
Building and preparing meeting notes and action plans to ensure follow-through. 

 Conducting research and publishing reports on the City’s progress to gender equity; creating case 
studies on gender equity initiative developed and implemented within city agencies.  

 Conducting research to develop accountability measures to document progress towards the 
development and implementation of sustainable gender-equitable policy and practices with an 
intersectional gender lens.  

 Conducting research to inform the Executive Director’s testimony before NY City Council as well 
as remarks and presentations.  

https://www1.nyc.gov/site/genderequity/index.page
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 Assisting with staffing other CGE events as necessary and preparing meeting notes and action 
plans for these events as requested.  

 
Qualifications:  

 A baccalaureate degree from an accredited college and currently enrolled in a Master’s program 
in Public Health, Public Policy, Social Work or other Social Sciences.  

 Some background subject matter expertise and/or work or volunteer experience in areas 
relevant to CGE’s three focus areas:  economic mobility and opportunity, health and reproductive 
justice, and safety.  

 A background in gender equity and project management.  
 Some experience with event preparation and management. 
 Ability to think creatively and embrace new approaches.  
 Ability to synthesize and distill complex material into actionable recommendations.  
 Ability to work across racial, ethnic, gender and sexual diversity.  
 Strong organizational skills, including attention to detail.  
 Energetic, empathetic, and resourceful, organized and results-oriented, a self-starter and team 

player. 

 
Salary:  
  
Graduate Students: $17 per hour 

 
To Apply Select:  2023 Summer Internship Program Application 

 
 
Applicants can select and apply to a maximum of three (3) positions within the application. A completed 
application includes:  

 Most recent resume 

 Cover letter  

 One (1) essay question 

 All required fields completed 

 

The Office of the Mayor and the City of New York are equal employment opportunity employers.  
 
The Adams Administration values diversity — in backgrounds and in experiences that is reflective of the 
city it serves.  Applicants of all backgrounds are strongly encouraged and welcomed to apply. 

 
For current job opportunities in the NYC Mayor’s Office visit the Mayor’s Office Job’s Page 

 
 

If you are a qualified individual with a disability or a disabled veteran, you may request a reasonable 
accommodation if you are unable or limited in your ability to access job openings or apply for a job on 
this site as a result of your disability. You can request reasonable accommodations by contacting Human 
Resources at HR@cityhall.nyc.gov.  

https://a002-irm.nyc.gov/EventRegistration/InvitationRequestForm.aspx?eventGuid=44baa773-6c3c-4585-811c-a6d757c9bb23
file:///C:/Users/lbattle.CITYHALL/Desktop/bit.ly.nyc.gov
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